
Steps to access the Home Learning 
platform: Microsoft Teams 

1. Open your internet browser and 
type in Microsoft Teams

2. Click on ‘Microsoft Teams’.  
(You can use the online version or
download the app if you wish to).

3. Click ‘Sign In’.  Then you will be 
asked to enter your child’s email 
address and password (This has 
been sent home with your child 
and can be found in the front of 

their ‘Home Learning’ books which 
have also been sent home). 

If you cannot find your child’s login details, please email the school office on: 
office@royalriseprimary.kent.sch.uk

4. If a pop up window appears, 
please close it by pressing ‘x’



5. Click ‘Assignments’ on the 
left hand tab

6. Your teacher will have put some 
instructions in this section for you to 
read.  It will explain which task/tasks 

you need to complete.

7. Below the instructions you will find 
attachments.  Click on the 

attachments to open your lesson.

8. Some lessons will have hyperlinks 
(these are in blue).  You will need to 

click on this link and it will take you to 
a video lesson.



9. If your child has been asked 
to complete an online lesson, 

they may use their Home 
Learning books to record their 

answers in.

11. Once your child has completed the task, 
they will be asked to submit their work on 
Microsoft teams.  There are various ways 

they can record their work/ answers:

• On Microsoft Word
• On Power Point
• They may complete their lesson in their 

Home Learning book and take a photo 
afterwards to upload

• A scanned copy of the work completed 
in their book may be uploaded

• Completing the worksheet attached 
and uploading

We would kindly ask parents to support 
their children in choosing an appropriate 

method to record their answers to upload.

10. Your child’s Home Learning book will 
look like the book on the left.

Inside the cover will be their login details.



13. Upload your completed task

14. Click ‘Done’ once you are happy 
it has uploaded. 

12. When your child has finished their 
work, click ‘Add Work’

15. Finally, click ‘Turn in’ and your 
work has been uploaded 

Once the work has been submitted your child’s teacher will be able to view their work 
and give them feedback on the work they have completed.



14. Complete lesson

15. Complete tasks on a word document 

13. Click ‘Play video’



19. Click ‘Turn In’



10. Open the document 



4. Click ‘Sign In’ 

5. Enter your email address provided by the school 
then click next

e.g. John.Smith@royalriseprimary.kent.sch.uk 

6. Enter your password provided by the school and 
click ‘Sign In’
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